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8. TAB 8 – ATTACHMENTS 

The required response forms furnished in this solicitation must be used when submitting a response. Forms are to be filled out 

electronically or in ink, and are to be signed by an authorized signatory and dated. Original signatures are required in the original 

response only. Copies of signature pages are valid for the response copy versions. An officer or an employee authorized to bind 

the Respondent to its provisions and to the provisions of any contract resulting from the Invitation to Negotiate must sign the 

response. If someone other than the President or Chairman of the Board of Directors signs the response to this Invitation to 

Negotiate, Attachment J - Proof of Signature Authority, must be submitted. If a contract is entered into between the Agency and a 

Respondent, the content of the Respondent’s response and this Invitation to Negotiate shall be incorporated into the contract and 

become contractual obligations of the Respondent. 

Responses to this ITN must include the following documents and attachments: 

- AWI Solicitation Acknowledgement Form 

- Attachment A – Reference Form 

- Attachment B – Drug Free Workplace Certification 

- Attachment C – Disclosure Statement/Conflict of Interest 

- Attachment D – Certification Regarding Debarment 

- Attachment E – Certification Regarding Lobbying 

- Attachment F – List of Subcontractors 

- Attachment G – Reference Questionnaire 

- Attachment H – Dun and Bradstreet Supplier Qualifier Report 

- Attachment I – Non-Collusion Affidavit 

- Attachment J – Proof of Signature Authority 

- Attachment K – Certificate of Good Standing 

- Attachment L - Certified Service-Disabled Veteran Business Enterprises (CSDVBE) Certification, if applicable 

- Attachment M – Response Checklist (should not be returned with response) 

- Attachment N – Intent to Submit Response (should not be returned with response) 

- Attachment O – Response to Scope of Work Form 

- Attachment P – Response to Special Conditions Form 

- Attachment Q – Requirements Response Matrix 

- Attachment R – Requirements Response Summary Form 

- Attachment S – Cost Response 

- Attachment T – Question Submittal Form (should not be returned with response) 

The Respondent shall also return one (1) original Addendum Acknowledgement Form that is included with each addendum 

posting, signed and dated by an individual authorized to bind the Respondent. 
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8.1 AWI Solicitation Acknowledgement Form 
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8.2 Attachment A – Client Reference Form 
In the spaces provided in Attachment A, the Respondent must provide the required information for a minimum of three  (3) 

separate and verifiable clients that will serve as references. The clients listed must be for work similar in nature to that specified 

in this ITN. Confidential clients shall not be included. Do not list the AWI as a client reference. The same client may not be listed 

for more than one (1) reference. For example, if the Respondent has completed a project for the Florida Department of 

Transportation – District One and one project for the Florida Department of Transportation – District Two, only one of the 

projects may be listed because the client, the Florida Department of Transportation, is the same. 

Firms that are currently parent or subsidiary companies to the Respondent will not be accepted as Past Performance references 

under this solicitation. 

In the event that the Respondent has had a name change since the time work was performed for a listed reference, the name under 

which the Respondent operated at the time that the work was performed must be given at the end of the project description for 

that reference in Attachment A. 

In the event that Respondents submit a response as a joint venture, at least one (1) past performance client must be listed for each 

member of the joint venture. However, the total minimum number of client references to be provided remains three (3). 

Failure to provide the required information for a minimum of three (3) separate and verifiable clients in the 

spaces provided in Attachment A shall result in the Respondent receiving a score of zero (0) for the Past 

Performance section of the evaluation. 
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8.3 Attachment B – Drug Free Workplace Certification 
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8.4 Attachment C – Disclosure Statement/Conflict of Interest 
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8.5 Attachment D – Certification Regarding Debarment 
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8.6 Attachment E – Certification Regarding Lobbying 
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8.7 Attachment F – List of Subcontractors 
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8.8 Attachment G – Reference Questionnaire  
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8.9 Attachment H – Dun and Bradstreet Supplier Qualifier Report 
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8.10 Attachment I – Non-Collusion Affidavit 
 

 

 

  



 

STATE OF FLORIDA - AGENCY FOR WORKFORCE INNOVATION - INVITATION TO NEGOTIATE 
UNEMPLOYMENT COMPENSATION CLAIMS AND BENEFITS INFORMATION SYSTEM DESIGN, 

DEVELOPMENT, AND IMPLEMENTATION - SOLICITATION NO: 10-ITN-001-SS 

 

Technical Response 8-12 July 16, 2010 

Use or disclosure of data contained on this sheet is subject to the restriction on the title pages of this proposal or quotation. 

8.11 Attachment J – Proof of Signature Authority 
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8.12 Attachment K – Certificate of Good Standing 
A Respondent must be registered to do business in Florida with the Secretary of State and must supply a current Certificate of 

Good Standing from the Florida Secretary of State’s office. To access and print the Certificate of Good Standing online, log on to 

www.sunbiz.org. Choose the link for ―Electronic Certification,‖ and then choose the link for ―Certificate of Status.‖ 

Respondents may also telephone the Secretary of State’s office at 850-245-6053 to request a copy of their Certificate of Status. A 

copy of the registration must be included as Attachment K in the Respondent’s response. If not registered, Respondents shall 

provide evidence of their application for registration. In addition, the Respondent’s corporate charter number or fictitious name 

file number, if applicable, must be provided as well as assurances that, if necessary, any subcontractors proposed will also be 

licensed to do business in Florida. All entities seeking to do business with the Agency for Workforce Innovation shall be 

appropriately registered with the Florida Department of State. 
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8.13 Attachment O – Response to Scope of Work Form 
The Respondent shall complete Attachment O – Response to Scope of Work Form. This form allows Respondent to propose 

modifications to the draft SOW language provided in Section D, Exhibit 1 of this ITN. All proposed modifications are subject to 

negotiations and do not imply agreement by the Agency. A sample of the form included as Attachment O is provided below 
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8.14 Attachment P – Response to Special Conditions Form 
The Respondent shall complete Attachment P – Response to Contract Special Conditions Form. This form allows 

Respondent to propose modifications to the Special Conditions language provided in the Agency’s contract, Section D, 

Exhibit 3 of this ITN. All proposed modifications are subject to negotiations and do not imply agreement by the 

Agency. A sample of the form included as Attachment P is provided below: 
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8.15 Attachment Q – Requirements Response Matrix 
The Respondent must respond to all the requirements in Attachment Q - System Requirements Response Matrix in the Microsoft 

Excel response template provided with the ITN. The response shall be submitted electronically as both a Microsoft Excel 2007 

version and an Adobe Acrobat PDF file format. A printed copy of the System Requirements Response Matrix should not be 

included in the Respondent’s response. Any deviation from these formats may be deemed non-responsive. 

The response template includes the following columns populated by the Agency: 

- Req #: Requirement Number 

- Core Process: Name of the core business process with which the requirement is associated. 

- Sub Process: Name of the sub process with which the requirement is associated. 

- Activity: Name of the activity with which the requirement is associated. 

- Use Case: Use Case number(s) of the use cases related to the requirement. 

- Description: Requirement text description. 

 

The Respondent shall respond to each requirement in the following three (3) columns, using only the specified coding: 

- Respondent Response: The Respondent’s response to each requirement must be coded as follows: 

0 – Cannot support requirement. 

The business function is not included in the base product. The base product cannot be 

configured or customized software cannot be developed to meet the required functionality. 

1 – Customization required. 

The business function requires: 

customized changes to the base product or software development apart from the base 

product’s existing design, process, or structure; 

 

with other software products. 

2 – Configuration required. 

The business function can be met by configuring the base product. In this context, 

―configuration‖ means that software coding is not required. 

3 – Included in base product. 

The business function is included in the base product(s) and is fully demonstrable. 

- Extent of Effort: This field is required if the Respondent’s Response to the requirement is 1 or 2 

(Customization Required or Configuration Required). The Extent of Effort must be coded as follows: 

Trivial –8 hours or less 

Low – 9 hours to 80 hours 

Medium – 81 hours to 500 hours 

High – 501 hours and above 

- Respondent Comments: Respondent’s comments may be recorded in this column. The Respondent is 

requested to limit the comments to three (3) sentences or less. 
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8.16 Attachment R – Requirements Response Summary Form 
The Respondent shall complete Attachment R - Requirements Response Summary Form based on their responses in 

Attachment Q – System Requirements Response Matrix. The summary form includes a matrix to be populated with 

the total count of each Respondent’s Response as well as the total count of the Extent of Effort responses for 

Respondent Response values 1 and 2. The summary counts are provided to give each evaluator a high level look at 

how each vendor's proposed system meets the System Requirements included in the ITN. Fill in the totals column 

based on your responses in Attachment Q. A sample of the form included as Attachment R is provided below: 

 

Exhibit 8-1  - Requirement Response Summary 

 

Respondent  Response Extend  of Effort Totals 

0 – Cannot Support    

0 Total  0 

1 – Customization Required    

 Trivial  0 

 Low 145 

 Medium 206 

 High 24 

1 Total  375 

2 – Configuration Required    

 Trivial  178 

 Low 105 

 Medium 27 

 High 0 

2 –Total   310 

3 – Included in Base Product    

 3- Total   798 

Grand Total   1483 
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8.17 Attachment – Addendum Acknowledgement Form   
Add for each of addendum 

 

 

 

 

 

 

 

 

 

 

 

 


